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1. IMACIIOPT PABOYEN ITPOI'PAMMBI
YUYEBHOU U CHUITJIMHBI
EH.02 UudopManmoHHbIE TEXHOJOTHMH B PO eCcCHOHATBLHOM 1eATeJIbHOCTH

1.1. O6s1acTh NpuMeHeHus1 padoveil MPOrpaMmbl

Pabouas nporpamma yuyebnoit nucuurumasl EH.02 MHpopMannoHHbIe TEXHOIOTHH B
npoecCHOHANBHON JIESITENBHOCTH SIBISICTCS YacThIO IPOTPaMM IIOATOTOBKH CHELHAIHCTOB
cpennero 3BeHa B cooTBeTcTBUM ¢ PI'OC no cnenuansHocTsM CIIO: 38.02.01 «OxoHomuka u
OyXTaJITEPCKHUI YUETY.

1.2. MecTo AMCHUMIUVIMHBI B CTPYKType OCHOBHOH mpo@deccuoHaAIbHOM

o0pa3oBaTeJbHON MPOrPpaMMbI:
JTUCITUIIMHA BXOIUT B MATEMaTUIECKHUI 1 OOIINI €CTeCTBEHHOHAYYHBIN ITUKIL.

1.3. Heaun u 3amaum y4eOHONl IMCUMILUIMHBI — TPeOOBaHHMA K pe3yJbTaTam

O0CBOCHMUA:
B pesynbrare 0CBOCHUS AUCIUILTUHBI 00YYAIOLIUICS JOKEH:

YMeTh:

v UCII0JIb30BaTh HH(POPMAITMOHHBIE PECYPChI TS TIOMCKA U XpaHEeHHs HH(OpMAIIny;

v 06pabarsiBaTh TEKCTOBYIO U TAaOIHMUYHYIO HH(OPMAIIUIO;

v UCII0JIb30BaTh JIEJIOBYIO TPAapUKy U MyJIbTUMEANA-HH(DOPMAITHIO;

v/ CO3/1aBatTh MPE3CHTAIINH;

v IPUMCHSATH AHTUBHPYCHBIE CPE/ICTBA 3AIUTHI HH(POPMAIIUH;

v uutath (MHTEPIPETUPOBATH) HHTEpdEiic CrIeNUaTn3UPOBAHHOTO MPOrPAMMHOTO
o0ecrnieueHus, HaXOAUTh KOHTEKCTHYIO MIOMOILb, pa00TaTh C JOKYMEHTALIUEH;

v IPUMEHSITH CHICIHUATU3UPOBAHHBIC IPOTPAMMHOE 00ecIieueH e st cOopa, XpaHeHUsI
u 00paboTKH MH(POPMAIMK B COOTBETCTBUHU C HM3yYa€MBbIMHU MPOQPECCHOHATHHBIMH
MOJIYJISIMH;

v IIPUMEHSITH TPOTpaMMHOE 00ecIieueHne B TIPOPECCHOHAIBHOM e TeIbHOCTH;

v OCYLIECTBIIATh MOUCK MH(POPMAIMH Ha KOMIIBIOTEPHBIX HOCHTENSX B JIOKAIBHOM,
KOPIOPATUBHOM M TII00ATFHON KOMIIBIOTEPHBIX CETSX;

3HAThb:

v OCHOBHBIC METOIBI W CPEACTBAa OOPabOTKH, XpaHEHWs, MEepeiadyd W HAKOIUICHHS
nHpopmanuu;

v/ Ha3HAYCHWE, COCTaB, OCHOBHbIC  XapaKTEPUCTHKH  OPTaHU3AIMOHHOM W
KOMIIBIOTEPHOUN TEXHUKH;

v OCHOBHBIC KOMIIOHEHTBI KOMIBIOTEPHBIX CETEH, MPHHIMIBI ITAKETHOM Tepenadn
JAHHBIX, OPTaHU3AIHIO MEKCETEBOTO B3aNMO/ICHCTBNS;

v/ Ha3HAUYCHWE W [PHUHIMIBI  UCIOJNB30BAHUS  CHCTEMHOTO W MPUKIIAJHOTO
MIPOTrPaMMHOTO 00€CTICUCHHSI;

v/ TEXHOJIOTHIO TIOKMCKa UHpopMaiuu B IHTepHET;

v/ IPUHIIAIIBI 3aIUTH KHPOPMAIIMH OT HECAHKIIMOHUPOBAHHOTO JIOCTYIIA;

v/ [IpaBOBbIE ~ aCMEKThl  KCIOJB30BAHHS ~ WH()OPMAIIMOHHBIX  TEXHOJIOTHH W
MIPOTrpaMMHOTO 00ECTICUCHHSI;

v/ OCHOBHBIE MTOHSTHS aBTOMATH3UPOBAHHOM 00pabOTKU HH(POpMAIIUHL;

v/ HalpaBJICHHUsI aBTOMATU3AIMH TIPO(ECCHOHAIBLHON eATEILHOCTH;

v/ Ha3HAUCHWE, TPHUHIUIBI OpPTaHW3alUM W AKCIUTyaTandd Mpo(eCcCHOHATBHBIX
MH()OPMAIIMOHHBIX CUCTEM;

v/ OCHOBHBIE YTPO3bI M METO/IBI OOeCIIeYeH s HHPOPMAIIMOHHON 6€30MaCHOCTH.



B pesynbrare OCBOEHUS AWCHUILIUHBI OOYYaIOIIUICS MOOJDKEH 00JIagaTh OO0LUMM
KOMIIeTeHIUSIMH, BKJTIOYAIOIIMMU B c€0s1 CIOCOOHOCTD:

OK'1 BeiOupare cnocoObl pemeHuss 3aaad  NpOo(PEecCHOHATBHON  JIEATENIbHOCTH
IPUMEHUTEIBHO K Pa3JIMUYHBIM KOHTEKCTaM;

OK 2 OcymiecTBisATh MOUCK, aHATU3 W HWHTEPHpPETANIO MHPOpPMAaLUU, HEOOXOIUMOM
JUIs BBITTOJIHEHUS 3a]1a4 PO ECCUOHATIBHOM 1€ TEIbHOCTH

OK 3 [InanupoBaTh U pealn30BBIBATE COOCTBEHHOE MPOPECCHOHATBHOE U JIUYHOCTHOE
pa3BUTHE

OK 4 Paborarb B KONJIGKTHBE M KoMmaHze, 3((eKTHBHO B3aMMOIEHCTBOBATH C
KOJIJIETaMH, PYKOBOJCTBOM, KJIINEHTAMHU

OK 5 OcymecTBisiTh yCTHYHO M NHCbMEHHYI0 KOMMYHHKAIMI0 Ha IOCYIapCTBEHHOM
s3pike  Poccuiickoii ®enepanii ¢ y4€TOM OCOOEHHOCTEH CONMAIBHOTO U KYJIBTYPHOTO
KOHTEKCTa

OK9 MHcnons3oBath  MH(POPMAIIMOHHBIE  TEXHOJIOTHH B TIpodeccCHOHaIbHOMI
JESTEIIBHOCTH

OK 10 ITons3oBatbcsi mpodecCHOHATBFHON JOKYMEHTAIMEH Ha TOCYJapCTBEHHOM |
MHOCTPAHHOM $I3bIKax

B pe3ynbrare  OCBOEHMS  AUCUMIUIMHBI  OOydaroluiics  JODKeH — 00JaaaTh
npogeccHoHATbHBIMH KOMIIETCHIMSIMH:

IIK 1.1 OGpabaThiBaTh MEPBUYHBIC OYXTAITEPCKHUE TOKYMEHTHI.

IIK 1.2 Pa3pabaThiBaTh U COTNIACOBBIBATH C PYKOBOJCTBOM OpraHM3aluu paboudunit

IUIaH CYETOB OYXTaJITepPCKOr0 y4eTa OpraHu3aliH.

I1K 1.3 [IpoBOOUTh YYeT MACHEKHBIX CPEICTB, O(GOPMIATH JCHEXKHBIE M KacCOBBIC

JOKYMEHTHI.

[1K 1.4 ®opmupoBath OyXraaTepckue MPOBOAKH M0 YUYETy UMYIIECTBA OPraHU3allMU Ha

OCHOBE pabouero 1jiaHa C4eToB OyXTaaTepCKOTO yJerTa.

IIK 2.1. ®opmupoBaTh OyXranaTrepckue MPOBOJKU MO Y4ETy MCTOYHHKOB AaKTHBOB

OpraHu3alK Ha OCHOBE Pab0OYero IlaHa CYETOB OyXTaJITepPCKOIo y4eTa;

IIK 2.2. BeIllonHATE  NOpYyY4EeHHMS PYKOBOACTBA B  COCTaBE KOMHUCCHH IO

MHBEHTAPHU3allMM aKTUBOB B MECTaX UX XPaHEHMUS,;

IIK 2.3. IIpoBOANUTH OATOTOBKY K MHBEHTApU3aLUU U IIPOBEPKY ACHCTBUTEIBLHOTO

COOTBETCTBUS (DAKTMUECKUX JAHHBIX MHBEHTAPU3ALMK JaHHBIM yUeTa;

IIK 2.4. OTtpaxaTe B OyXraJTepCKUX MpPOBOJKAX 3a4eT M CIUCAHHUE HEIOCTA4YH

LIEHHOCTeH  (perylupoBaTh HWHBEHTApPU3allMOHHBIE  pa3HUIIBI) [0  pe3yibTaTaM

WHBEHTAPHU3AIIHH;

[IK 2.5. [IpoBomuTh mpoNEAYypHl HMHBEHTApHU3alUM (PUHAHCOBBIX 00S3aTEILCTB

OpraHM3aluiy;

IIK 2.6. OcymiecTBiaTh ¢cO0p MHGOPMAITUU O JACSITSIBHOCTH 00BEKTa BHYTPEHHETO

KOHTPOJIS 110 BBIIIOJIHEHUIO TPeOOBAaHUI MPAaBOBOM M HOPMAaTHUBHON 0a3bl U BHYTPEHHUX

PErIaMeHTOB;

IIK 2.7. BBINOTHATE KOHTPOJIBHBIE MPOLIEYPHI U UX TOKYMEHTHPOBAaHUE, FTOTOBUTh

1 0(hOpMIISITH 3aBepIIAIOIINE MATEPHUAIbI 10 Pe3yJIbTaTaM BHYTPEHHETO KOHTPOJISL.

[1K3.1.®opmupoBath OyXrajiTtepckue MPOBOJKM MO HAYUCICHUIO U MEPEUUCICHUIO

HaJIOTOB U COOPOB B OIOIKETHI Pa3IUIHBIX YPOBHEH.

IIK 3.2. OdopmiiaATh MIaTeXHbIE JAOKYMEHTBHI ISl TEPEUYMCICHUS HAJOrOB H

cOOpoB B OIOIKET, KOHTPOJUPOBaTb HUX MPOXOXKIEHHE IO PACYETHO-KACCOBBIM

OAHKOBCKUM OIIEPAIIHSIM.

IIK 3.3. dopMupoBaTh  OyXTaJTepCKHE  MPOBOJAKKM 1O  HAYUCICHUIO U
NEPCUUCIICHUIO CTPAXOBLIX B3HOCOB BO BHG6IOI[)K€THBIG (1)OH,Z[BI 1 HAJIOTOBBIC OPraHbI.
[IK 3.4. OdopmisiTh TIIATEXKHBIE JOKYMEHTHI Ha TEPEYUCICHHUE CTPaxOBBIX

B3HOCOB BO BHEOIOJUKETHbIE (DOHIOBI M HAJIOTOBBIC OpPraHbl, KOHTPOJIUPOBATH HX
IIPOXO0KJICHHE MO PACYETHO-KACCOBBIM OAHKOBCKUM OIEPALUSIM.



[IK 4.101paxaTh HapacTalOIIUM HWTOTOM HAa CYeTax OyXrajiTepcKkoro ydera
MMYILECTBEHHOE M (UHAHCOBOE IOJIO)KEHHWE OpraHU3allid, OMPEIENATh PEe3yJbTaThl
XO3SIMICTBEHHOM JAEATEIbHOCTH 332 OTYETHBIN IEPUO;

IIK 4.2. CocraBnsate  (Gopmbl  Oyxranrepckod ((pUHAHCOBOW) OTYETHOCTH B
YCTaHOBJICHHBIEC 3aKOHOAATEILCTBOM CPOKHU;

ITIK 4.3 CocTaBisaTh (OTYETHI) M HAJIOTOBBIE ICKJIAPAIIMH 110 HAjoraM U coopaM B OIO/KET,
YUHUTHIBasE OTMEHEHHBIN eauHblii couuanbHbli Hamor (ECH), oTtueTsl mo cTpaxoBbIM
B3HOCaM B I'OCYy/apCTBEHHbIE BHEOIOKETHbIE (POHIBI, a TaKke (POPMBI CTATUCTUYECKOM
OTUETHOCTH B YCTAHOBJICHHBIE 3aKOHO/IaTE€ILCTBOM CPOKH;

[IK 4.41IpoBoauTh KOHTPOJb W aHamu3 HHPOpMANHMH OO0 aKTHUBaX W (PUHAHCOBOM
MOJIOKCHUN OpPTaHHU3AIINH, €€ TUIATEKECTIOCOOHOCTH U JOXOTHOCTH;

[IK 4.5. [IpuHUMaTh y4acTrie B COCTaBJIICHUH OW3HEC-TIIIaHA;

IIK 4.6. AHanu3upoBartb (UHAHCOBO-X03HCTBEHHYIO NEATEIbHOCTbD,
OCYILIECTBIIATh aHANU3 WMH(OpMALUW, MOJYyYEeHHOH B XOJE MPOBEIEHUS KOHTPOJBHBIX
MPOLIEYP, BBISBICHHUE U OLIEHKY PUCKOB;

[IK 4.7. [IpoBOAUTH MOHUTOPUHT YCTPAHEHUS MEHEI)KMEHTOM BBISIBJICHHBIX
HapyILIEHUM, HEJOCTATKOB U PUCKOB.

1.4. Kosin4ecTBO 4acoB Ha OCBOeHHMe padoueil MporpaMmbi:
MaKCHUMaJIbHOW y4eOHOW Harpy3Kku oOydJaromnierocst — 58 4acoB, BKITIOUas:

00s13aTeNbHON ayTUTOPHOM yueOHOH Harpy3Kku o0ydaromerocst — 544acos;
CaMOCTOATENIbHON paboThl oOydaromierocs — 4 gaca;

2. CTPYKTYPA U COJAEPKAHUE YUEBHOM JIUCHUTLTAHBI

2.1 O6beM yueOHOM AUCITUIIIIMHBI U BUJIBI y4eOHOU paboThI

. Oovem
Bup yueOHoit padoTbl
Yacoe

MaxkcumasibHasi yueOHasi Harpy3ka (Bcero) 58
O06si3aTeIbHAS Ay IUTOPHAS yueOHAsi HAarpy3Ka (Bcero) 54
B TOM YHUCIJIE:
NPAKTUYECKHE PaOOTHI 30
CamocTosiTesibHasi padoTa cTy/ieHTa (BCero) 4
Hrorosas arrecranus: auddepeHunpoBaHHbIN 3aUeT




2.2. TEMATUYECKUWMH IUVIAH U COAEP)KAHUE JUCIUTJIVHBI
«AHdopMaIMOHHBIE TEXHOJOTHUH B PO eCCHOHATILHON eI TeJbHOCTI)

HaumenoBanme Conep:xxanue y4e0HOIr0 MaTepuasa, CaMoOCTOSAATeIbHAsA padoTa 00y4arouuXxcs. Oo0bem YpoBeHb
pa3aesioB 4aco0B OCBOEHUS
1 2 3 4
Pa3nen |. ABromaTtusupoBanHas o0paboTka HH(GOpPMaIMU: OCHOBHBIE MTOHITHS U TEXHOJIOTHH. 2
Bsenenue B3aumocBsa3p  gucuuiuiHel - «MHpOpMalMoHHBIE TEXHOJIOTMH B  HPOQecCHOHATHHOM 2 1
Tema 1.1. JEATETLHOCTHY» C IPYTMMH JIHUCHMUILUIMHAMH CTelUaibHOCTH. HPOpMalMOHHBIE TEXHOJOTHU:
Nudopmannonubie OCHOBHBIC TIOHSTHS, CBOWCTBA, cdepbl NPUMEHEHUS, BO3MOXXHOCTH, OTPAHUYCHUS,
TEXHOJIOTUHU NEPCIIEKTUBBI Pa3BUTHSL.
Paznea Il. IIporpammusiii cepBuc [TK 6
Tema 2.1. ITporpammuoe ABTOMaTH3MpOBaHHBIC HHPOpMaKOHHbBIE TexHOoJorul (AUT): moHsTHE, KNaccupuKaIus. 2 2
obecrnieueHue Hasnavyenue u npuHIMIBI UCTIOIB30BAHUSI CHCTEMHOTO M MPUKIIATHOTO IPOTrPaMMHOTO

obecnieuenus. O630p mporpaMmMHOro odecredeHus. [1akeTsl MPUKIATHBIX TPOTPaMM IS
penieHus npodeccuoHaIbHBIX 3a/1a4.

Tema 2.2 Pabora c [Tonstue (aiina, karanora (Manku) U OpaBuia 3aganus ux uMmeH. [1laGnonsl uMeH ¢aiinos. 2 2

daitnamu OcHOBHBIC TMPHUHIUIBI paboOThl B mporpammax obosoukax Norton Commander, Far, Total
Commander. ®yHKIIMOHAIBHBIE U CIyXeOHbIE KIaBHIIH. YTpaBieHue maHensmu. Onepauu ¢
KaTaJloramu 1 (aitiamu.

Tema 2.3 VYrposa u meToapl obecniedeHus: nHGopmarmonHon 6e3onacHocT. Kiaccudukamms yrpos. 2 1,2
Nudopmanmnonnas Knaccudukanust METoI0B ¥ CpeCcTB 3amuThl HHPopMaruu. [IpuHImIB! 3aMU T HHGOpMAaH
0e30MmacHOCTh OT HECAaHKIIMOHUPOBAHHOTO JIOCTYTIA.
[IpaBoBBIE aCHEKTHI HCIONB30BAHUS HH(POPMAIIMOHHBIX TEXHOJIOTHH M MPOTPAMMHOIO
obecreyeHus.

OTBETCTBEHHOCTh 32 UCHOJB30BaHHWE HEIUIEH3UOHHOTO MPOrPaMMHOTO OOeCIIeueHUS.
JluneHsupoBaHue MPOrpaMMHOTO obecriedeHus. ABTOpPCKHE IpaBa Ha HH(OPMAIOHHBIE

HPOIYKTEL
Pasnea |11 Ilpodeccnonanbroe ncnoabzoBanue MS Office 44
Tema 3.1 TexctoBbie Bo3moxkHOCTH  TekcTOBOTO Tporeccopa. PemaktupoBanme mokymeHTtoB. IlpudroBoe 2 1,2
IPOIIECCOPHI oopmienue Tekcra. @opMaTHpOBAaHHE CHMBOJIOB M a03alleB, YCTAHOBKA MEXyCTPOUHBIX

MHTEpBaJiOB. BcTaBka B JTOKYMEHT PUCYHKOB, AMAarpaMM M TaOJuI, CO3JAaHHBIX B JIPYIHX
pexuMax WIH IpyruMu rporpammaMu. KoJoHTUTYIIBI.




[Tpumenenne TekcroBoro peaaktopa Word st pemeHust mpodecCHOHAIBHBIX 3a/1a4.

IIpakTnyeckoe 3ansaTue Nel
[Ipodeccuonanpras pabora ¢ mpukiagHod mnporpammoit. Co3gaHue JOKYMEHTa: HA0op H
penakTupoBaHUE TEKCTa, COXpaHEHUe JOKyMeHTa. PepaktupoBanue U opMaTHpOBaHUE TEKCTa
B TEKCTOBOM PEJIAaKTOPE.

IIpakTuyeckoe 3ansiTue Ne2
[IpodeccuonanvHas pabora ¢ mnpukiagHoud mnporpammoit. Coznanue Tabdbmui, ¢Gopmy,
PHCYHKOB, OOBEKTOB B TEKCTOBOM pemakTope. PemaktupoBanne u GpopMaTHpOBaHHE TOTOBOTO
TEKCTa, J00ABJICHHE PA3IIMYHBIX 00BEKTOB B TEKCTOBOM PEIAKTOPE.

IIpakTuyeckoe 3ansitue Ne3
[IpodeccuonanpHas pabota ¢ mnpukiaaHoil mnporpammoi. OdopmieHHe TOKyMEHTa B
COOTBETCTBHUH C YKa3aHHBIMU TPEOOBAHUSIMH, CPAaBHEHHE €r0 C 00pa3IOM.

Tema 3.2 DnexTpoHHBIE
TaOJINIIBI

DJEeKTpOHHbIE TAONUIBL: OCHOBHBIE TOHATHS U cnoco® opranmsanuu. CrpykTypa
AJICKTPOHHBIX TAOJMIL: siUelika, CTpoka, cronben. Axapeca sueek. Ctpoka MeHroo. [lanemnm
UHCTPYMEHTOB. BBOJ nanHbIX B Tabnuiy. Tunsl 1 popMaT naHHBIX: YKcia, (POPMYIIbI, TEKCT.

[Tpumenenue Tabmuunoro npoieccopa Excel s pemenns npodeccroHa bHbIX 3a1ad.

1,2

IIpakTyeckoe 3anaTueNed
[Ipodeccuonanpras pabora ¢ mpukiIagHOW mporpammoit. Co3maHue, pelaKTHPOBAHHE
paboueii KHHUTHM B 3JIEKTpOHHOW Tabmuie. PopMaTHpOBaHHE M BBHIOJHEHHE pAcyeTOB B
Tabnuie. BeimoaHeHne BeIUUCIeHUH B TaOaMuHOM Iponeccope. OTHOCUTENbHAS U a0COIIOTHAS
azpecarusl.

IIpakTuyeckoe 3ansaTue NeS
[Mpodeccuonanvuas pabota ¢ npuKIagHOW mporpamMmoii. PabGota ¢  TabIUMYHBIM
nporieccopom. Macrep byaknumii. Co3qaHne KOMIDIEKCHBIX TAOJUYHBIX JTOKYMEHTOB.

Tema 3.3
Komnerorepubie
IpEe3EHTalUN

[Ipodeccuonanbuas pabora c TpHUKIAAHON mporpamMmoil. IloAroroBka KOMIBIOTEPHBIX
npe3eHtanuii. HacTpolika mpe3eHTanuu: aHWMalMs, BCTaBKa 3BYKA, BCTAaBKa BHJICOKIIHIIOB,
YIPABJICHHUE C TOMOIIBIO KHOIOK, IEMOHCTPALUS.

IIpakTuyeckoe 3ansaTHe N6
[Ipodeccuonanvbuas pabora ¢ mpukiIaaHoi mnporpammoii. Co3mgaHue MYJIbTHMETUHHON
npeseHtanmn B MS PowerPoint, ee odopmiieHne, ympaBieHHE C TIOMOIIBIO KHOIIOK,
JeMOoHCTpauys. BcrtaBka 3ByKa, Iepexo/1 ClIaioB, JEMOHCTPALIMS CJIANI0B.

IIpakTnyeckoe 3ansaTne Ne/
[Ipodeccuonanbras pabota ¢ mpukiIagHO mnporpammon. Co3gaHue MHOTOCIOWHON
MPE3CHTAUU 110 CICHHUAJIBHOCTH.




Tema 3.4 Cuctemsl OcHOBHBIE AIeMEeHTHI 0a3bl TaHHBIX. PexxuMbl paboTel. Co3znanue GopMbl U 3amojHeHne 0a3bl 2
yrpaBieHus: 6azamu nanHbix. Odopmiienne, QopMaTupoBaHue W penakTupoBaHue JaHHble. CopTHpOBKa
TAHHBIX nHpopmauu.
IpaxkTuyeckoe 3ansTueNe8 2
[Ipodeccuonanpras padboTa ¢ MpUKIAIHON Tporpammoii. Pabora ¢ 6a30ii JaHHBIX: CO3/1aHHE
npocTeiiniel 6a3bl JaHHBIX
IIpakTuyeckoe 3ansaTue Ne9 2
[IpodeccuonanvHas pabora ¢ mpukJIagHON nporpammoii. Pabora ¢ 6a30ii TaHHBIX: CO3/1aHHE
npocTenel 6a3bl JaHHBIX
Tema 3.5 Hasnauenne n Bo3moxkHoctu CIIC «Koncynprant [mtocy. CtaptoBoe okHo. CTpykTypa CIIC 1,2
CropaBouno-mipaBoBasi | «Koncynprant Ilmoc». CpencTBa moucka: KapToyka MOMCKA, MPABOBOM HaBUTaTOp, OBICTPHII
cucrema «KoHcynpTaHT | mouck. PaboTa co cnuckoMm JOKYMEHTOB, paboTa ¢ TEKCTOM JoKyMeHTa. CrocoObl COXpaHEeHUs
[Tmroc» uHdopMmanmu: xomupoBanue B WOrd, 3akimaaky, mankd JOKyMEHTOB. DOpMBbl JOKYMEHTOB B
CIIC «Koncynbrant [L1rocy.
IIpakTnyeckoe 3ansitue NelO 2
N3yuenne crpykrypol CIIC «KoncynpranT [lmocy». CtaproBoe okHo. CpeacTtBa noucka. [Touck
nokymeHToB B CIIC «Koncynbrant Ilnmroc» mno wu3BecTHbM pekBusuTam. CoxpaHEeHHE
pE3yJIbTaTOB MOUCKA
IIpakTnyeckoe 3ansaTne Nell 2
CocraBneHue MOJOOPKH JTOKYMEHTOB IO NMPOGECCHOHAIBHONU MpobiieMe. AHAINU3 TPOOIEMBI,
nouck pemeHus. @opMbl JOKYMEHTOB.
Tema: 3.6. U3yuenue u [lakeTsl NpUKIATHBIX OpOrpaMM 1O  NPOPHUII0  CIEHUATBHOCTH, OCBOCHHE H 2
paboTa ¢ makeToM npodeccruoHanbHas padora.
IporpaMM 1o IPOQHUITIO
CHEINAIbHOCTH.
IIpakTnyeckoe 3ansiTue Nel2 2
W3ydyenne um paboTa ¢ MakeTOM MPUKIAAHBIX MPOTrpamMM IO HPOGUII0 CHEHATbHOCTH.
(ITporpamma 1C.)
IIpakTnyeckoe 3ansitue Nel3 2
W3ydyeHne um paboTa ¢ MakeTOM MPUKIAAHBIX MPOTrpamMM IO NPOGUII0 CHEHATbHOCTH.
(ITporpamma 1C.)
IIpakTuyeckoe 3ansaTue Neld 2

W3ydenue u paboTa ¢ NaKeTOM NPUKIIAJHBIX POTPAMM IO MPO(UITIO CTISIHATEHOCTH.




IIpakTuyeckoe 3ansaTue Nel5 2
Pabora ¢ THnoBoii npogeccuoHanbHON HHPOPMALMOHHO TOMCKOBOM CUCTEMOH.
Knaccugukanus u xapakTepucTHKa OCHOBHBIX ITAKETOB MPHUKJIAAHBIX IPOrPAMM THIIOBBIX U
CHeMATbHO pa3pabOTaHHBIX I OYXTaJlTepOB.
Tema 3.7 OO6mme cBeaeHUss O 3amadax Mo TPOPUIIO CHEMUATbHOCTH, pemaeMbl Ha OBM. 2
Komnbrotepnsie 3anaun | Kiaccudukanms 3agayu. 3agaun craTUCTUYECKON 00pab0oTKH MHpOpMAalKU: y4yeTa, OTYETHOCTH,
1o poduITto aHajamn3a.
CIIELUAJILHOCTH. CaMmocTosiTe1bHAsi padoTa o0ydarommxcsi: padboTa ¢ IOMOIHUTENBHON JIUTEPaTypOr 4
JAudpepeHupoBaHHbIN 3a4€T
Hroro 58

s xapakmepucmuku yposHs 0C80eHUs Y4eOH020 MAMEPUANd UCTOIb3VIOMCSL CLedVIouue 0003HAYEHU:

1. — osHaxkomumenvuwill (y3HABAHUE paHee U3YUEeHHBIX 00bEKMOs, CEOUCMSE),

2. — penpoOyKmueHblll (8bINOJIHEHUE OeTMENbHOCIU N0 00PA3Yyy, UHCMPYKYUU UTU NOO PYKOBOOCMBOM);

3. — IPOOYKMuUBHbLIL (NIAHUPOBAHUE U CAMOCMOAMENbHOE BbINOIHEHUE 0esMEeNbHOCIU, PeuleHie NPOOIEeMHbIX 3A0aY).




3. YCJIOBUS PEAJTU3ALIMU TTPOTPAMMBI YYEBHOM
JUCHUILIAHBI

3.1. TpeGoBaHUsI K MUHMMAJBHOMY MAaTePUATbHO-TeXHUYECKOMY

o0ecrneYeHnIo
Peanu3anus mporpaMMbl JMCIMIUIMHBL [IPEANOJIaracT Halduhe ydeOHOro KaOMHETa
«Muadopmaruka u UKT».
O6opynoBanue yaeOHOTO KabUHETA!
v’ 10CaI0uHBIC MECTA M0 KOJINYECTBY 00YUAIOIHXCS;
v’ yueOHas J0CKa;
v’ [IPOEKTOD;
v’ yueOHbIE TOCOOHS;
v YMK 1o JucuumimHe.
TexHuYecKne cpecTBa OOyUCHHS:
v/ MHTEpaKTHBHAs JOCKA;
v MyJIbTHMEIHA TIPOEKTOP;
v’ IIepCOHABHBIN KOMITBIOTEP — pabouee MeCTO MPENoaaBaTeis;
v/ IIepCOHAIBHBIE KOMITBIOTEPHI — PA00OUYKE MECTA CTYIEHTOB.
[IporpammHEbIe cpeacTBa:
v' TIK ¢ IMIEeH3MOHHO- IPOrPAaMMHBIM 00€CIIEYEHHEM U BHIEOMATEPHAI 110 H3y4aeMbIM
TEMam;
v TIO ¢ omepannonnoii cucremoit Windows u maker MS Office, nporpammsr
MyJIbTHMEIHA, MCHEDKEPHI, aHTHBUPYCHBIC TPOTPaMMBI;
v' T10 «CripaBOYHBIE CHCTEMBI»;

3.2. UupopmannonHoe odecrnevyeHue 00yueHUs

Ilepeyenbr pexkoMeHAyeMbIX Y4eOHbIX wu3aaHuid, HHTepHeT-pecypcos,

JAOMOJHUTEJIbHOM JIUTEPATYPbI

OcHOBHBIC HCTOYHHKH:

1. Muxeesa E.B. MHpopmannoHHble TEXHOJIOTUH B MPOPECCHOHANBHON AEATENbHOCTH. —M.:
«Axamemus», 2016.-448c.

2.MuxeeBa E.B. Ilpaktukym mno HH(OpPMAIIMOHHBIM TEXHOJOTHSM B MPOQEecCCHOHATHLHON
IesaTelbHOCTH. —M.: «Akagemusy, 2014.-384c.

JlonoJHUTEIbHbIE HCTOYHNKH:

1. Uadopmaruka./ moxa.pen. [LI1. benenbkoro, yaeGHOE mocoOue

2. Jlesun A.ILl. CamoyuuTens padots 3a [1K

3. Tumomok T.B. Camoyuutens MS Access 2002.

4.@urypnaos B.D. IBM PC s mons3zoBarens. Kpatkuit kype.- M.: Uadpa — M, 1998.-480c.
5. @unumonosa E. B. HpopmanmoHHbIe TEXHOIOTHH B TPOGECCUOHATBHOM 1eATEIbHOCTH:
Vuebnuk. —PocroB H//1: ®enukc, 2012. -365 ¢

NHTEepHET — HCTOYHMKMU:
1. Poccuiickas HalMoHanbHas 6ubmuoreka: http://nir.ru/lawcenter (1ata o6pameHI/I$[

23.06.2017)



http://nlr.ru/lawcenter

4. KOHTPO.Ib M1 OIIEHKA PE3YJIbTATOB OCBOEHUSI YYEBHOM

JUCHUILIAHBI

KoHTpoJIb M OLEeHKa pe3ylbTaTOB OCBOCHHUS YYEOHOW JUCIHILTAHBI

OCYILIECTBIISAETCS

IpenojaBaTesieM B Ipollecce MPOBEACHUS MPAKTUYECKUX 3aHATUNH U JaOOpaTOpHBIX pPadoT,
TECTUPOBAHUS, a TAaKXKE BBINIOJHEHUS CTYJACHTOM WHIWBUIYaIbHBIX 3a/JaHUN, TPOCKTOB,

HICCIIENOBAHUMN.

PesynabTaTsl 00yyeHHs
(ocBOEHHBbIE YMEHMSI, YCBOCHHbIE 3HAHUS)

@opMBbI U METOILI KOHTPOJIS
U OlIeHKH
pe3yJIbTaTOB 00y4eHHs

yMeThb:

v\ HCHOJb30BaTh HH)OPMAIMOHHBIC PECYPChHI sl TOUCKA
1 XpaHeHus HHGOpPMaIIHH;

v' 06pabarsiBaTh TEKCTOBYIO U TaOIMUHYIO HH()OPMAIIHIO;

v\ HUCIONB30BaTh JICNOBYIO TpaduKy W MyJIbTHMEIHa-

UH(POPMALIHUIO;

v CO3/1aBaTh MPE3EHTAINY;

v IpUMEHATh  AHTUBMPYCHBIE  CPEACTBA  3AIUTHI
nHpopmanuu;

v’ uuTatkh (MHTEpHpPETUpPOBATH) uHTEepdeiic
CHEIMAIM3UPOBAHHOTO  IpPOrpaMMHOro  oOecrnedeHus,
HAXOJWTh  KOHTEKCTHYIO  MOMOINb,  paboTath ¢
JIOKYMEHTAIUEH;

v IpUMEHATh  CHENUAIM3UPOBAHHOE  IPOrPAMMHOE
obecrieuenue g cOopa, XpaHeHUS HW  00pabOTKH
uHpOpMallUK B COOTBETCTBHH C  H3y4aeMbIMU

poeCCHOHATLHBIMU MOTYJISIMHU;

v’ I0NB30BaThCA  aBTOMATH3MPOBAHHBIMU
JIeITOTIPOU3BO/ICTBA;

3HATh:

v OCHOBHBIC METOJBI U CpeACTBAa 0OpabOTKH, XpaHEHUS,
nepesayy v HaKOIUTCHUS WH()OPMAIINK;

v/ HasHau€HWe, COCTaB M OCHOBHBIE XapaKTEPUCTHKU
KOMIIBIOTEPA,

v' OCHOBHbIE  KOMIIOHEHTBl ~ KOMIIBIOTEPHBIX  CETEH,
NPUHIMITB TAKETHON TMepelayd JaHHBIX, OpraHU3aIUio
MEKCETEBOTO B3aUMO/ICHCTBUS;

v\ Ha3HaueHHE W TPHHIMIIBI UCIIOJIB30BAHUS CHCTEMHOTO
U TMIPUKJIATHOTO TIPOTPAMMHOTO 00ECTICUCHHS,

v\ TEeXHOJOruIo rmoucka uapopmamnuu B MHTEpHET;

V' [PUHIMITBL 3alUTHI UHpOpMAIUN
HECaHKIIMOHUPOBAHHOTO JAOCTYIIA;

v\ [paBOBBIE aCMEKTHI MCIOJIB30BAHMUS WH)OPMAIMOHHBIX
TEXHOJIOTUI U IPOTPAaMMHOTO OOecTieueHHS;

v OCHOBHBIC TIOHSATHS aBTOMATH3WPOBAHHOW 00pabOTKH
uHpOpMaLNK;

v\ OCHOBHBIE  yIpo3bl U
UH(POPMALIMOHHOM 6€30MacHOCTH

CHUCTCMaMH

oT

METOIbI o0ecrieueHus

Texkymui KOHTPOJIb YMEHUIN

U 3HaHuH B  oOmactu
OCBOCHHUS y4eOHOTrOo
marepuana o Teme,
yuyeOHOIl enuMHUIBI  Yepe3

YCTHBIA OIpoc, OJIUIT-0Tpoc,
MMAUCbMEHHBI ONPOC, TECTHI,

KOHTPOJIbHBIC "
IIPOBEPOYHBIE paboThI,
TEePMHHOJIOTHYECKHE,

TEMaTU4eCKHe  JAMKTAHTHI,

pellIeHne CUTyalu u T.1I.

- KOHTPOJIh PE3yIbTAaTOB
BHEAYJUTOPHOMN
CaMOCTOSITEIbHON PabOThI
(cocTaBlieHHE CXEM,
MPE3eHTANNM, COOOICHUH,
KOHCIIEKTOB, PEIICHUE
CUTYaIIMOHHBIX 3a]1a4)

- UTOTOBBIA KOHTPOJIb
YMEHHI U 3HAHUU
MPOBOJUTCA Yepe3
IIPOBE/ICHHE 3a4eTa
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