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1. IMACIIOPT PABOYEH MPOTPAMMBI
YUYEBHOU JUCIUIIJINHBI
EH.02 UndopmaniuoHHbIe TEXHOJOTHMU B PO ecCHOHATBHOM AeITeTbHOCTH

1.1. O6aacTh npuMeHeHus padoyeii MPorpaMMbl

Pabouast mporpamma y4ueOnoit nqucuurmummnasl EH.02 MHpopMannoHHble TEXHOJIOTHH B
npo(ecCHOHATIBHON JEATEIBHOCTH SBISCTCS YacThIO IPOTPaMM IOATOTOBKH CHEIUAIHCTOB
cpennero 3BeHa B cootBeTcTBUU ¢ @I'OC no cnemmansHocTsam CITIO: 38.02.01 «DxoHOMUKA U
OyXrajaTepcKuil yuer».

1.2. MecTo IMCHMIUIMHBI B CTPYKType OCHOBHOW mpodeccHoHAIbLHOM

o0pa3oBaTe/IbHON MPOrPaMMBbI:
JUCIUILTAHA BXOJAUT B MATEMaTUIECKHIA U OO €CTECTBEHHOHAYYHBIN IIUKIL.

1.3. Heau u 3axaum y4eOHOIl JMCUMILVIMHBI — TPeOOBaHHUA K pe3yJbTaTam

OCBOCHMUI:
B pe3ynbrate 0cBOCHUS AUCHUILIMHBI 00yUYaIONTUIICS TOKEH:

yMeTb!

v HCTI0JTb30BaTh HH(OPMAIMOHHbIE PECYPCHI ISl TIOMCKA U XpAaHEHUsT HHPOPMAIIHH;

v 00pabarsiBaTh TEKCTOBYIO U TAOIMUYHYIO HHPOPMAIIHIO;

v HCIIOJIb30BAThH JIEOBYIO rpaQuKy U MyJIbTHMEIHA-UH(DOPMAIIHIO;

v/ c0311aBaTh MPE3CHTAINH;

v IPUMEHSITH AHTHBUPYCHBIC CPEICTBA 3AlUTH HHOOPMAIIHH;

v'uurtate (MHTEPIPETHPOBATh) HHTEpdEiic CIENHATH3UPOBAHHOTO MPOrPAMMHOTO
oOecrieyeHns, HaXOUTh KOHTEKCTHYIO TOMOIIlb, paboTaTh ¢ JOKYMEHTAIUEH;

v IPUMEHSTH CIICIUATIU3NPOBAHHBIE TIPOTPAMMHOE OOecIieueH e it c60pa, XpaHeH s
1 00paboTKM MH(POPMALIMU B COOTBETCTBHHM C H3y4aeMbIMH IMPO(eCcCHOHAIBHBIMU
MOJYJSIMH;

v IPUMEHSITH IPOrPaMMHOE 00ecTiedeHue B MPO(HECCHOHATBHOM A TENBHOCTH;

v OCYIIECTBIIATh MOUCK MH(POPMAIMH Ha KOMIBIOTEPHBIX HOCHTENSAX B JIOKAJIbHOH,
KOPIIOPAaTUBHOM U INT00ANBbHOM KOMIIBIOTEPHBIX CETSX;

3HATh:

v OCHOBHBIE METOJBI U CPEACTBA OOpabOTKH, XpaHCHWs], MEpelauyd W HAKOIUICHHS
uH(pOpMaIny;

v'Ha3HAYCHWE, COCTaB, OCHOBHBIC  XapaKTCPUCTHKH  OPraHU3allMOHHOW U
KOMIIBIOTEPHON TEXHUKH;

v/ OCHOBHBIC KOMIIOHEHTBHI KOMIIBIOTEPHBIX CETEH, MPHHIIUMGI MAKETHOW Mepeaadn
JTAaHHBIX, OPraHU3ALMI0 MEKCETEBOTO B3aMMO/ICHCTBHS;

v'Ha3HAYCHWE ¥ TPHHIMIBI  HCIONB30BAHUS CHCTEMHOTO W  MPUKIAJHOTO
POTrpaMMHOr0 00ecreueHH s,

v/ TEXHOJIOTHIO TIOUCKA HH(popMaiuu B UIHTepHET;

v/ IPUHITKIIBI 33U THl HHPOPMAIIUHU OT HECAHKIIMOHHUPOBAHHOTO JOCTYIIA,

v IpaBOBbIE ~ ACMEKThl ~ WCIOJIb30BaHHS  WHMOPMAIMOHHBIX  TEXHOJOTHHA U
IPOTrpaMMHOr0 00ecreueHH s,

v/ OCHOBHBIE MOHSTHUSI ABTOMATH3UPOBAHHOM 00pabOTKH HH(DOpMAIUH;

v/ HaIpaBIICHHsI ABTOMATH3AIUHU TPOPECCUOHATIBHOM JAESITCTBHOCTH,;

v/ Ha3HAYCHWE, WPHHIUIBI OPraHM3alMKd W OKCIUTyaTalud HPOPEeCCHOHATBHBIX
MH(POPMALIMOHHBIX CHCTEM,;

v/ OCHOBHBIE YIPO3bI i METO/IbI OOeCTieueH s HHPOPMAITMOHHON 6e30MacHOCTH.



B pesymbraTte OCBOCHHS AMCHMIUIMHBI OOydYalOUIMiics NOJDKEH 007anaTh O0LIMMM
KOMIIeTeHIUSIMH, BKITIOYAIOIIKUMH B c€0sl CIOCOOHOCTb:

OK 1 BeiOupates crnocoObl pemeHHs 3a4a4  NPO(PEeCCHOHANBHOM  JEATeNTbHOCTH
MPUMEHUTENBHO K Pa3TUYHBIM KOHTEKCTaM,

OK 2 OcymecTBiiTh MOUCK, aHATU3 W HMHTEPHpETalio MH(pOopManuu, HEoOX0IUMOH
JUTsL BBITIOJIHEHUS 337124 PO (HECCUOHATILHOM IeATeIbHOCTH

OK 3 [IlnanupoBaTh U pealM30BBIBATH COOCTBEHHOE MPO(PECCHOHATBHOE U JIMYHOCTHOE
pa3BUTHE

OK 4 PabGortarb B KOJJICKTHMBE M KOMaHAe, 3(P(eKTHBHO B3aUMOJEHCTBOBATH C
KOJIJIETaMH, PYKOBOJCTBOM, KJIIMEHTAMHU

OK 5 OcymecTBiasaTh yCTHYI0 M NHCbMEHHYIO KOMMYHHUKALMIO Ha TOCYJapCTBEHHOM
sa3pike  Poccuiickoit ®epepannu ¢ ydyeToM OCOOEHHOCTEH COLMAIBHOTO M KYJIBTYPHOTO
KOHTEKCTa

OK9 Hcnonb3oBaTh  MHPOPMALMOHHBIE  TEXHOJOTMHM B  IpOodecCHOHATHHON
JeATeIbHOCTH

OK 10 ITonp3oBatbess MpodecCHOHANBHOW JIOKyMEHTAalMeH Ha TroCyJapCTBEHHOM H
MHOCTPAHHOM SI3bIKaX

B pe3ymbraTte  OCBOGHHS  JAMCUMIUIMHBI  OoOydaroumiics  JOJDKEH — 00iajaTh
npo¢ecCHOHATBHBIMH KOMIETEHIMAAMH

I1K 1.1 Ob6pabaTbIBaTh MEPBUYHBIE OYXTaITEPCKUE JOKYMEHTHI.

K 1.2 Pa3pabaTbIBaTh U COTIIACOBBIBATH C PYKOBOJCTBOM OpPraHM3alluU pabouuii

TUIaH CUETOB OYXraJITepCKOTO yueTa OpraHU3allHiH.

I1K 1.3 IIpoBOOUTHh Y4YeT MAEHEXKHBIX CpPEACTB, O(GOPMIIATH JACHEXKHbIE MU KacCOBBIE

JTOKYMEHTHI.

I1K 1.4 ®opmupoBath OyXraaTepckue MpOBOAKH MO YUETy UMYIIECTBA OpraHU3aliy Ha

OCHOBE pabouero MnjiaHa c4eToB OyXrajJTepcKOro yJera.

IK 2.1. ®opMHpoBaTh OyXralTepCKUE MPOBOJKU IO YYETYy MUCTOYHUKOB aKTHBOB

OpraHu3aliy Ha OCHOBE paboYero IiaHa CueTOB OyXTraJTepCKOTO yueTa,

IIK 2.2. BbINOJHATE MOpPY4EHHsS] PYKOBOJACTBA B  COCTaBE KOMHCCHM  IIO

WHBEHTApU3aIMH aKTUBOB B MECTAX UX XPAaHCHHUS,

IK 2.3. IIpoBOAUTE NOATOTOBKY K MHBEHTApPU3aLUU U IIPOBEPKY ACUCTBUTEIBHOTO

COOTBETCTBUS (PAaKTUUECKUX JTaHHBIX HHBEHTAPU3ALMH JaHHBIM y4eTa;

[IK 2.4. OtpaxaTte B OyXraaTepcKuX IMPOBOJKAX 3a4eT W CHHCAHUE HEJOCTauu

LEHHOCTeH  (peryJaupoBaTh WHBEHTApU3al[MOHHBIC PA3HUIBI) 10  pe3ylbTaram

WHBEHTApHU3aIMH;

IIK 2.5. [TpoBoaUTE mpoLEAYphl HHBEHTApHU3alMM (PUHAHCOBBIX O005S3aTENBCTB

OpraHu3aluH;

I1IK 2.6. OcymecTBiaTs cO0p HHGOPMAIMU O AESITEIBHOCTH 00bEKTAa BHYTPEHHETO

KOHTPOJIS 110 BBITIOJHEHUIO TPeOOBAaHHUM MPaBOBOW M HOPMATHBHOM 0a3bl M BHYTPEHHHX

pEriIaMeHTOB;

IIK 2.7. BBINOJIHATD KOHTPOJIBHBIE MPOLEAYPHI U UX JOKYMEHTHPOBAHHUE, TOTOBUTh

1 0(hopMIIATH 3aBepILAIOIINE MAaTEPHAJIBI IO Pe3yabTaTaM BHYTPEHHETO KOHTPOJIS.

[1K3.1.®opmupoBath OyXraaTepckue TMPOBOAKH MO HAYMCICHUIO U MEPEUYUCICHUIO

HAJIOTOB U COOPOB B OIO/KETHI PA3IMYHBIX YPOBHEH.

IIK 3.2. OdopmisATe MIaTEXHbIE JOKYMEHTHl Uil TIEPEUMCIICHUS HAJIOTOB U

cOOpoB B OIO/DKET, KOHTPOJHUPOBATh HUX MPOXOXKICHHE IO PaCUYETHO-KACCOBHIM

0aHKOBCKUM OIEPALUSIM.

1K 3.3. @®opmupoBaTh  OyXrajaTepckue  NPOBOJKM IO  HAYUCICHHIO |
MEPEYHUCIICHUIO CTPAXOBBIX B3HOCOB BO BHEOIOKETHBIC (DOH/IBI M HAJIOTOBBIE OPTaHBI.
I1K 3.4. OdopmiaTe TUIATEKHBIE JOKYMEHTHl Ha IEPEUUCIIEHHUE CTPAaXOBBIX

B3HOCOB BO BHEOIOJ/DKETHBIE (OHIBl M HAJIOTOBBIE OpPraHbl, KOHTPOJIUPOBATH HX
MPOXOXKJICHHUE N0 PACYETHO-KACCOBBIM OAHKOBCKUM OTIEpALIHSIM.



[IK 4.10t1paxaTe HapacTalOU[MM HTOTOM Ha CYeTax OyXTajJTepcKoro ydera
UMYIIECTBEHHOE U (DMHAHCOBOE IOJIOKEHHE OpPTraHM3alluH, OMpPEICNATh pPe3yabTaThl
X034 CTBEHHOM JAEATEIbHOCTH 332 OTYETHBIN IEPUON;

I1K 4.2. CocraBisaith  QopMbl ~ Oyxranrepckoir ((PMHAHCOBOW) OTYETHOCTH B
YCTaHOBJIEHHBIE 3aKOHOIaTEIbCTBOM CPOKH;

ITK 4.3CocTaBisaTh (OTUETHI) U HAJIOTOBBIE JICKIAPAIMK [0 HAJIOTaM B cOOpaM B OFOIKET,
YYUTBIBAs OTMEHCHHBIN enuHbil conuanbHbii Hasior (ECH), oT4eThl Mo CTpaxoBbIM
B3HOCAM B T'OCYJAapCTBEHHbIE BHEOIOKETHbIE (DOHIIBI, a TakKe POPMBI CTaTUCTUYECKOM
OTUETHOCTHU B YCTAHOBJIEHHBIE 3aKOHOAATEIBCTBOM CPOKH;

[1K 4.41IpoBOANTE KOHTPOJIb M aHAIW3 HHpOpManMu 00 akTUBaX M (PUHAHCOBOM
MOJIO’KEHUH OPTaHU3AINH, €€ IIATeKECTIOCOOHOCTH U TIOXOTHOCTH;

[IK 4.5. [TpuHUMAaTh yyacTHe B COCTaBJICHUU OU3HEC-TIJIaHa,

I1K 4.6. AHanu3upoBarthb (uHAHCOBO-X035HCTBEHHYIO JIeSITENIbHOCTD,
OCYIIECTBIATh aHAIN3 WH(POpPMALIMHU, TOJYYCHHOH B XOJ€ IMPOBEACHUS KOHTPOJBHBIX
IIPOLIEAYD, BBISBIIEHUE U OLICHKY PUCKOB;

I[IK 4.7. IIpoBOAMTE MOHMTOPUHI YCTPAHEHMS MEHEIKMEHTOM BBISBICHHBIX
HapyIIEHUH, HEJOCTaTKOB U PUCKOB.

1.4. KosimyecTBO 4aCOB HA OCBOE€HUE padoueii MporpaMMbl:
MaKCHUMaJIbHOU y4eOHOU Harpy3ku oOyugaromerocs — 58 yacos, BKIo4asi:

00s13aTeNbHOM ayJTUTOPHOM yueOHOH Harpy3ku oOydatomierocst — 544acos;
CaMOCTOSITENILHOM paboThl 0Oydatomerocs — 4 vaca,

2. CTPYKTYPA U COAEP)KAHUE YUYEFHOM JUCIHUILJIAHBI

2.1 O6bem y4eOHOM AUCIUIUIMHEI U BUABI YI€OHOU PaOOTHI

" Oobvem
Bun yueOHoi padoTni
yacoe

MaxkcumasibHasi yuyeOHasi Harpy3ka (Bcero) 58
Oo0s13aTejibHAsI ayIUTOPHAsI yueOHasi HATPY3Ka (Bcero) 54
B TOM YHCJIE:
NIPAaKTUYECKHUE PAOOTHI 30
CamocTosiTeIbHAsI paboTa cTy/ieHTa (Bcero) 4
Hrorosasi arrectanus: 1udQepeHInpoBaHHbIN 3aU4eT




2.2. TEMATHUYECKUWH IIJIAH U COJAEPKAHME JJMCIUTIIJIMHBI
«AndopmalninOHHbIE TEXHOJIOTUU B PO} eCCHOHAIBLHOMN AeATeJIbHOCTH

HanmenoBanue Coaepikanue y4eOHOT0 MaTeprasia, cCaMOCTOATEIbHAs Pa0oTa 00y4aromMXcs. Oo0bem Yposenn
pa3aesnoB 4acoB OCBOEHHS
1 2 3 4
Pazgen |. ABromarusupoBanHas 00paboTka HH(OPMAIMK: OCHOBHBIE MOHITHS U TEXHOJIOTUH. 2
Bsenenne B3aumocBsa3p  aucuuiumHbel - «MHQOpPMAaMOHHBIE TEXHOJOTHM B  MPOo(hecCHOHANBbHOM 2 1
Tema 1.1. JEATENbHOCTH» C APYrUMH TUCHMIUIMHAMU CHeluanbHOCTU. MHpOpMalMOHHBIE TEXHOJIOTHH:
WudpopmanoHHbIe OCHOBHBIC TIOHSATHS, CBOHCTBa, c(epbl NPUMEHEHHS, BO3MOXKHOCTH, OTrpaHHUYCHHUS,
TEXHOJIOTUHU NEPCHEKTUBBI PA3BUTHSL.
Pazgea I1. Ilporpammusiii cepBuc ITK 6
Tema 2.1. IIporpammHuoe ABTOMaTH3UpOBaHHBIC MH(POpMalmoHHbIe TexHoJorui (AUT): monsaTue, KinaccuuKarms. 2 2
oOecrieyeHue Ha3nauenue ¥ MpUHIUIIBI UCTIOJIB30BaHHSI CUCTEMHOTO U MIPUKJIATHOTO IIPOrPAMMHOTO

obecnieuenus. O630p mporpaMMHoOro obecreueHus. [lakeTsl NPUKIaAHBIX IPOTPAMM JIJIs
penieHust npodecCHOHATBHBIX 3aau.

Tema 2.2 Pabora ¢ [MonsiTue Qaiina, karanora (manku) U npaBuia 3anaHus ux uMeH. 111a0noHbI HMeH (aiioB. 2 2

daitnamu OCHOBHBIC MPHUHIMILI pabOThl B mporpammax obosnoukax Norton Commander, Far, Total
Commander. ®yHKIIMOHATBHBIC U CITY)KEOHbIC KJIABHIIM. YIpaBieHHe maHensimu. Omnepanuu ¢
KaTajoramu u ainamu.

Tema 2.3 VYrpo3a u MeTobl obecnieueHust nHPOpMaAIMOHHON Oe3onacHocTH. Kinaccudukamus yrpos. 2 1,2
Nudopmanronnas Knaccudukamnus MeTo 0B U cpeacTB 3amuThl HHGopManuu. [TpuHumne 3ammuTsl HHGOpMaIMU
0€301IacHOCTb OT HECAHKLIMOHUPOBAHHOT'O JIOCTYIIA.
[IpaBoBbIE aCHEKTHI MCIOJIb30BAaHUS HMH(GOPMAIMOHHBIX TEXHOJOTHMM W HPOTPaMMHOTO
obecrieueHusl.

OTBETCTBEHHOCTh 3a UCIIOJIB30BAaHHE HEIUICH3HOHHOIO IPOrpPaMMHOIO oOecredeHusl.
JluneH3upoBaHue MPOrpaMMHOrO obecmeueHus. ABTOPCKME TpaBa Ha HH(POPMALMOHHBIC

TPOYKTHI.
Pa3znea |11. [Ipogeccnonansuoe ucnoas3oBanue MS Office 44
Tema 3.1 TekcToBbIC Bo3moxkHOCTH — TekcToBOro mpormeccopa. PemaktupoBanue pokymeHToB. lllpugroBoe 2 1,2
IPOLIECCOPEI odopmienue tekcra. DopMaTUpoBaHME CHMBOJIOB M a03aleB, YCTaHOBKA MEXIYCTPOUHBIX

WHTEpBAJIOB. BcTaBka B JOKYMEHT PUCYHKOB, AMArpaMM W TaONUIl, CO3JAHHBIX B JPYTHUX
peXKUMAX WIH IPYrUMU nporpamMmmamu. KoJToHTUTYIBIL.




[Tpumenenue TekcroBoro pegakropa Word st pemenus mpodheccnoHaNnbHBIX 331ad.

IIpakTnyeckoe 3ansaTue Nel
[IpodeccuonansHast paboTta ¢ npukiagHoil mporpammoi. Co3naHue JOKyMeHTa: Habop U
pelaKTUpOBaHHUE TEKCTa, COXpaHEHHE IOKyMEeHTa. PenakTupoBanue u popMaTupoBaHHE TEKCTa
B TEKCTOBOM PEJIAKTOPE.

IIpakTuyeckoe 3ansitue Ne2
[TpodeccuonansHas pabora ¢ mnpuknagHoi nporpammoi. Coznanue Tabmui, ¢Gopmyi,
PHCYHKOB, 0OBEKTOB B TEKCTOBOM penakTtope. PemakrupoBanue u ¢popmMaTupoBaHHE TOTOBOTO
TEKCTa, J0OaBJIEHUE Pa3IUYHBIX 00BEKTOB B TEKCTOBOM PEIAKTOPE.

IIpakTuuyeckoe 3ansitue Ne3
[IpodeccuonansHas paboTa ¢ HpUKIAAHOW mnporpammoi. OdopmieHHe TOKyMEHTa B
COOTBETCTBUH C YKa3aHHBIMU TPEOOBAaHUSIMH, CPaBHEHHE €ro ¢ 00pasioMm.

Tema 3.2 DnexTpoHHbIE
TaOIUIBI

DJNeKTpOHHBIE TaONHUIBI. OCHOBHBIE TOHATHS M cnoco0 opranmzamuu. CTpyKTypa
AJIEKTPOHHBIX TaONMUIL. s4elka, CTpoka, crojibemn. Anpeca sueek. Crpoka meHio. [lanenu
MHCTPpYMEHTOB. BBo/1 maHHBIX B Tabnuity. Tumsl u popMar gaHHBIX: Yuca, GOPMYIIbI, TEKCT.

[Tpumenenue Tabimunoro nponeccopa Excel mis pemenus npodeccroHanbHBIX 3a1a4.

1,2

IIpakTnyeckoe 3ansaTHeNed
[IpodeccuonansHas pabota c mnpukiagHod mnporpammoii. Co3naHue, perakTUpPOBAHHE
paboueii KHMIM B 3JIEKTpOHHOU Tabmuie. DopMaTHPOBAHHWE W BBHINOJIHEHUE PACUETOB B
tabnuie. BeimonHeHne BbUuCIeHNi B TabauuHOM mponeccope. OTHOCUTENbHA U a0COTIOTHAS
aapecanys.

IIpakTnyeckoe 3ansaTue Ned
[IpodeccuonansHast pabota ¢ TpuKIagHOM mnporpammoil. PaGota ¢ TabmUUHBIM
nporeccopoM. Macrep ¢pynkuunii. Co3ganue KOMIUIEKCHBIX TAOJHYHBIX JTOKYMEHTOB.

Tema 3.3
Komnrerotepubie
MIPE3CHTALINU

[IpodeccuonanpHast pabora ¢ MNpuUKIAAHON nporpamMmoil. IloAroToBKa KOMIBIOTEPHBIX
npeseHranui. HacTpolika npe3eHTanMu. aHMMalMs, BCTABKAa 3BYKa, BCTaBKa BHJICOKJIUIIOB,
YIPABJICHUE C IIOMOIIBIO KHOIIOK, IEMOHCTPALIUSL.

IIpakTuyeckoe 3ansiTue Ne6
[IpodeccuonanpHas pabota ¢ mnpuKIaAHON mnporpammon. Co3gaHue MyJIbTUMEIUHHON
npezeHtamn B MS  PowerPoint, ee odopmieHue, ympaBlieHHE C TMOMOINBIO KHOIOK,
JeMOHCTpanys. BecraBka 3ByKa, Iepexo]l CIaiioB, JEMOHCTPALMS CIIANI0B.

IIpakTnyeckoe 3ansTue Ne/
[IpodeccuonansHas pabora ¢ mnpukiagHoil mnporpammoin. Co3mgaHue MHOTOCIOWHON
IIPE3CHTALMH 110 CIIELUAIBHOCTH.




Tema 3.4 Cucremsl OcHoBHBIE A71eMEHTHI 0a3bl JaHHBIX. Pexxumbl paboTel. Co3nanue (GopMbl U 3aroHeHUE Oa3bl 2
yrpaBiieHUs 0a3aMu nanHbiX. Odopmiienue, QopmatupoBaHue W pegakTHpoBaHue JaHHble. CoOpTHpOBKa
TAHHBIX nH(OpMAIIHH.
IpaxkTuyeckoe 3auaTueNe8 2
ITpodeccuonanpHas paboTa ¢ MpUKIAAHON IporpaMMoii. Paborta ¢ 6a30ii JaHHBIX: cO3aHKe
mpocTeiiei 6a3bl TaHHBIX
IpakTuyeckoe 3ausaTHe Ne9 2
[TpodeccuonansHas pabora ¢ mpuKIaAHON mporpammoii. Pabota ¢ 0a30il JaHHBIX: co3laHHe
npocreiiel 6a3bl TaHHBIX
Tema 3.5 Haznauenue u Bo3moxkHoctu CIIC «KoncynpranT Ilntoc». CraptoBoe okHo. Ctpykrypa CIIC 1,2
CnpaBouno-nipaBoBasi | «Koncynbrant ITmoc». CpencTBa moucka: KapToyka MOMCKA, MPAaBOBON HABUTATOpP, OBICTPBIN
cucrema «KoHcynpTanT | mouck. PaboTa co cruckoM JOKYMEHTOB, paboTa ¢ TEKCTOM J0KyMeHTa. CrocoObl COXpaHeHUS
[Lroc» uHpopmarmu: kormpoBanue B WOrd, 3akiajku, mankd JOKyMEHTOB. DOpMbI JOKYMEHTOB B
CIIC «KoncynbranT [lmoc».
IIpakTunyeckoe 3ansTue NelO 2
Nzyuenue crpykrypsl CIIC «Koncynbrant [Imtoc». CraproBoe okHo. Cpeacrsa noucka. [louck
nokymeHToB B CIIC «KoncynpranT Ilmoc» mno wusBecTHbIM pekBusutaM. CoxpaHeHHE
pe3yIbTAaTOB MOUCKA
IIpakTnyeckoe 3ansiTue Nell 2
CocraBneHne moJ0OPKH TOKYMEHTOB MO HpodeccHoHaIbHON mpobieMe. AHainu3 mpoOiIeMsl,
nouck peureHus.. @opMbl TOKyMEHTOB.
Tema: 3.6. U3zyuenue u [TakeTsl NpUKIATHBIX  OpOrpaMM 1O  NPO(UII0  CHEHHATbHOCTH, OCBOCHHE H 2
paboTa ¢ makeTom npogeccuoHanbHas padora.
IPOTpaMM Mo MPOPHUITIO
CIELUAIBHOCTH.
IIpakTnyeckoe 3ansitue Nel? 2
W3yuenne m paboTa ¢ MakeTOM NPUKIAAHBIX MPOrpaMM IO NPO(UIIO CIEHUATIBHOCTH.
(ITporpamma 1C.)
IIpakTnyeckoe 3ansitue Nel3 2
W3yuenne m paboTa ¢ MaKkeTOM NPUKIAJAHBIX MPOrpaMM IO MPO(UIIO CIEHUATBHOCTH.
(ITporpamma 1C.)
IIpakTnueckoe 3ansirue Neld 2

W3yuenne u paboTa ¢ MaKeTOM MPUKJIAIHBIX IPOrPaMM M0 MPO(UITIO CTISHUATLHOCTH.




IpakTHyeckoe 3ansaTHe Neld 2
PaboTta ¢ THIOBOI MpodeccnoHaIbHON HHPOPMAITMOHHO TOMCKOBON CHCTEMOH.
Knaccudukarus u xapakTepuCTUKa OCHOBHBIX ITAKETOB MPHUKIAIHBIX IPOTPaMM THIIOBBIX U
CIEMAIBHO pa3pabOTaHHBIX Il OyXTaJITepoB.
Tema 3.7 OOmme cBemeHUs O 3ajadyax MO0 MNPOQWII0 CHEHUANTBHOCTH, pemaemMbl Ha OBM. 2
Komnsrotepnsie 3a1aun | Kimaccudukanus 3agay. 3agaun cTaTUCTUYECKONH 00pabOTKH MH(POPMALIMU: yUeTa, OTYETHOCTH,
o MPOPUITIO aHaJIM3a.
CIELUATIbHOCTH. CaMocTosiTe1bHAs1 padoTa o0yyarommxcs: padoTa ¢ JOMOJIHUTEIBHOW JIUTEPATypOr
JAudpepeHiupoBaHHbIi 324eT
Hroro 58

na xapakmepucmuku ypo8Hs 0C80EHUS YYUeOHO20 MaAMepuUana UCnoab3yiomcs ciedyiouue 0003HaYeHUs:

1. — osnaxomumenvrwii (y3Hasanue panee uzyyeHHbIX 00bEKMO8, CEOUCMS);

2. — penpodykmugHwiil (blnoIHeHUe OesIMeNIbHOCMU N0 00paA3YYy, UHCMPYKYUU UTU HOO PYKOBOOCMEOM);

3. — npooykmueHnwill (N1aHUpOBaAHUe U CAMOCMOSMENbHOE 8bINOIHEHUE OesIMeNIbHOCMU, pelleHUe NPOOIEMHBIX 3a0ay).




3. YCJIOBUSI PEAJIM3ALIMM MPOTPAMMBI YUEBHOM
JTUCLHUATIIUHBI

3.1. TpeﬁoBaHnﬁ K MUHUMAJbHOMY MaTePUAJTbHO-TEXHHYCCKOMY

odecrneyYeHHu 1o
Peanmu3zanus mporpaMMbl JUCHUILIMHBI TMPEAIOJaraeT Hajdudhe ydeOHOro kaOWHeTa
«Mudpopmaruxa u UKT».
O6opynoBanue yueOHOTo KaOHHeTa!
v/ 10Ca/I0YHBIC MECTA 110 KOJIUYECTBY OOYUYatOIIUXCS;
v’ y4eOHas JOCKa;
v’ IIPOEKTOP;
v’ y4eOHbI€e OCOOuS;
v' VMK 1o AMCIMIUIMHE.
TexHHuecKue cpescTBa 00ydeHus:
v UHTEpaKTUBHAsA JIOCKA,
v’ MyJIbTHMEUA IPOEKTOP;
v/ IIepCOHANBHBIN KOMITBIOTEP — pabovee MECTO MPETOIaBaTEeIIS;
v/ 1epCoHabHbBIE KOMITBIOTEPHI — pabovne MeCTa CTYICHTOB.
[TporpammHBIe cpecTBa:
v' TIK ¢ JUIIeH3HOHHO- TIPOTPAMMHBIM 0GECTIIEYEHHEM M BHICOMATEPHAI 110 U3y4aeMbIM
TeMaM,;
v TI0 ¢ omnepauuonnoit cucremoir Windows u maker MS Office, mporpammer
MYJIBTUME/IMA, MEHEKEPhI, aHTHBUPYCHBIE IIPOTPaMMBI;
v' T10 «CripaBOYHBIE CHCTEMBIY;

3.2. HudopmannoHHoe odecnevyeHne 00ydeHust

Ilepeuenr pexkomMeHayeMbIX Yy4eOHbIX u3aaHuii, HHTepHeT-pecypcos,

JAOIOJTHUTEJIbHOM JIUTEPATYPbI

OCHOBHBIC HCTOYHHMKH

1. MuxeeBa E.B. MHpopmanioHHbIe TEXHOJIOTUU B MPO(ECCUOHATBHON AEATeNbHOCTU. —M.:
«Axanemusn», 2016.-448c.

2.MuxeeBa E.B. Ilpaktukym 1o HH()OpPMAIMOHHBIM TEXHOJIOTHSIM B MpOo(decCHOHATbHON
nearenbHOCTH. —M.: «Akagemusn», 2014.-384c.

JlonoJIHUTeIbHbIe HCTOYHUKH:

1. Unpopmaruka./ noa.pen. I1.I1. benenbkoro, yuebHoe mocobue

2. JIesun A.ILl. Camoyuutens pabotsl 3a I1K

3.Tumomok T.B. Camoyuutens MS Access 2002.

4.®urypnos B.D. IBM PC s nons3oBarens. Kparkuii kype.- M.: Uudpa — M, 1998.-480c.
5. ®unumonosa E. B. HpopmManimoHHbIe TEXHOJIOTHH B TPOPECCUOHATBHOM 1A TENbHOCTH!
VYueouuk. —PoctoB 0//1; ®ennkc, 2012. -365 ¢

HNHTepHeT — HCTOYHUKMU:
1. Poccuiickas HanuonansHas Oubiamoreka: http://nlr.ru/lawcenter (1ata oOpamieHus

23.06.2017)



http://nlr.ru/lawcenter

4. KOHTPOJIb 1 OLIEHKA PE3YJbTATOB OCBOEHUSI YUEBHOM

JUCLHUATIIAHBI

KoHTpoJib ¥ oOLeHKa pe3ylbTaToOB OCBOCHHUS YYEOHOW JAMCHUILIIMHBI

OCYIIECTBIISETCS

IpernojaBaTesieM B Ipoliecce MPOBEACHUS MPAKTUYECKUX 3aHATHH M Ja0OpaTOpHBIX padoT,

TECTUPOBAHUA,
HUCCJIEIOBAHUM.

a4 TaKXXC BBIIOJHCHHUA CTYACHTOM HWHAWBUAYAJIbHBIX Sa,Z[aHI/Iﬁ, IMIPOCKTOB,

Pe3ynbTaTsl 00yyeHus
(ocBOEeHHBIE YMeHHUsI, YCBOEHHbIE 3HAHNA)

DopMbI 1 METOIBI KOHTPOJISI
U OLleHKH
pe3yJIbTATOB 00y4YeHu sl

yMeThb:

v\ HCTONB30BaTh HHOOPMAIMOHHBIE PECYPChI IS TIOMCKA
U XpaHeHUus HHpopMaLuH;

v' 00pabarsiBaTh TEKCTOBYIO M TAOIUIHYIO HH(OPMAIIHIO;

v\ HCHOJB30BaTh [EIOBYI0 TpadUKy U MYyJIbTHMEIHA-

nH(pOPMALIHIO;
v CO3/1aBaTh MPE3EHTAIHH;
v’ [OpUMEHATh  AHTHBHPYCHbIE  CPEICTBA  3AI[UTHI
uHpopmanuu;
v’ uuTark (uHTEpIIPETUPOBATH) uHTepdeiic
CIICIMAM3UPOBAHHOTO  MPOTPaMMHOr0  oOecredeHus,
HaXOJUTh  KOHTEKCTHYIHO  TIOMOIIb,  pabdoTaTh  C
JOKYMEHTAIUEH;
v\ [OpUMEHSTh  CHENUATM3UPOBAHHOE  MPOTPAMMHOE
obOecrieyenne Juii cOopa, XpaHeHUs U  0OpabOTKU
uHpOpMallMM B COOTBETCTBHHU C  HM3y4YaeMbIMH
npo(ecCHOHATBHBIMU MOJTYJISIMU;

MOJIb30BAaThCS ~ ABTOMATH3MPOBAaHHBIMH  CHCTEMaMH
JeTIOTIPOU3BO/ICTBA,;
3HATH:

v\ OCHOBHbIE METOJbI M CPEICTBa 00pabOTKH, XpaHCHHS,
nepenadu 1 HaKOIUICHUsI MH(pOpMAIHy,

v\ Ha3sHAuCHWE, COCTAB M OCHOBHBIC XapaKTEPUCTUKH
KOMITBIOTEPA;

v\ OCHOBHbIE = KOMIIOHEHTBl ~ KOMIIBIOTEPHBIX  CETEH,
NPUHIMITBL MAKETHOW Mepeaadd JaHHBIX, OpPTraHH3alUio
MEXXCETEBOT0 B3aMOICUCTBHUS,

v\ Ha3HAYCHWC W MPUHIMIIBI KCIOJB30BAHUS CHCTEMHOTO
Y MIPHUKJIAJHOTO TIPOrPAaMMHOTO 00ECIICUeHu S,

v\ TEXHOJOTHIO MOKCKa HHpopMalu B IHTEpHET;

v\ [PUHIUIIBL 3aIUTHI uHpOpMaIHN
HECAHKIIMOHUPOBAHHOTO JIOCTYIIA,;

v\ [paBOBBIC ACTEKTHI MCIOJB30BAHMS HHPOPMAITHOHHBIX
TEXHOJIOTUH U POTPaMMHOTO 00eCTIeueHHUS;

v\ OCHOBHbIC TIOHSATHS aBTOMaTH3UPOBAHHOW 00pabOTKU
uH(popmanuu,;

v\ OCHOBHBIE  yIpO3bl  H
nH(POPMAIMOHHOM 0€301acHOCTH

oT

METOIBI o0ecnieueHust

Tekymui KOHTPOJIb YMEHUI

M 3HaHMH B  oOmactu
OCBOEHHS y4eOHOro
Mmarepuana 1o TEME,
y4yeOHOI enuHUIBI Yepe3

YCTHBIN 0ompoc, OuI-ompoc,
MUCHMEHHBIA OINPOC, TECTHI,

KOHTPOJIbHbBIE u
MIPOBEPOYHBIE paboTHl,
TEPMUHOJIOTUYECKUE,

TEMaTUYECKHE  JUKTAHTHI,

peuicHue CI/ITyaLII/Iﬁ nT.O

- KOHTPOJIb PE3YJIBTATOB
BHEAYJUTOPHOU
CaMOCTOSITENILHOM pabOThI
(cocTaBieHHE CXEM,
Mpe3eHTaINi, COOOIIeHUH,
KOHCIIEKTOB, PEIIECHUE
CUTYAI[HOHHBIX 3a71aY)

- UTOTOBBIN KOHTPOJIb
YMEHUU U 3HAaHUU
IIPOBOAMTCS YEPE3
IIPOBEJCHUE 3a4eTa
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